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Jobs and Skills WA Employer Incentive

The Jobs and Skills WA Employer Incentive (the incentive) provides financial assistance to
Western Australian businesses who employ an apprentice or new entrant trainee and who
have lodged the training contract for registration on or after 1 July 2019.

The aim of the incentive is to increase apprenticeship and traineeship commencements by
providing employers with assistance to meet the costs of employing an apprentice or
trainee.

How do employers access the incentive?

All employer incentive application must be made through the Western Australian
Apprenticeships Management System (WAAMS) online client portal.

Your organisation will require an existing WAAMS portal user in order to setup your
financial administrator and your employer incentive users.

If you do not already have a representative from your organisation using the portal, please
visit the WAAMS homepage at waamsportal.dtwd.wa.gov.au and select Don'’t already
have a login? to create a new account:

For further information on setting up your organisation’s financial administrator, please
view our instruction sheet Setting up a financial administrator. Find out more about
applying for the incentive in the Employer incentive — How to apply fact sheet .

Viewing your eligible/ineligible training contracts in WAAMS

An employer can view their eligible training contract by simply selecting the Employer
Incentive tab, then selecting Training Contracts to view all the eligible and ineligible
training contracts.

Eligible Training Contracts

TRITI030: EXTRACTIVE TNDUSTRIES

> Andrew 05 Mar 2013 54,5675.00

$2,125.00

» 11 Feb 2019

L3 v 25 Nov 2018 54 250.00

Status & Learner : TCHd :  TCStart Date :  Traineeship/Apprenticeship :  Total Est. Incentive :  Details

Status column

This training contract is notionally eligible. There may be some
outstanding validations checks the employer will need to provide, or
that the Department need to assess, before an application can be
made by the employer.

v, This training contract is eligible based on the information stored
within the record.


https://www.dtwd.wa.gov.au/waams
https://www.dtwd.wa.gov.au/waams
https://waamsportal.dtwd.wa.gov.au/
https://waamsportal.dtwd.wa.gov.au/
https://www.jobsandskills.wa.gov.au/employerincentive#how-do-employers-apply-to-access-the-incentive

By selecting the arrow to the left of your training contract, you will be able to view:
e anincentive breakdown and;
« the contract’'s employer incentive eligibility

Eligible Training Contracts
Status ¢ Learner i TCd ¢ TCStart Date ¢ Traineeship/Apprenticeship i Total Est. Incentive i Details
TRII0 RIES
» 05 Mar 2013 o $4,675.00 4
(OPER
4 11 Feb 2019 TRO3410: BUSIMESS (LEVEL 4) $2,125.00 [Ed
Incentive Breakdown EIS Incentive Eligibility
Commencement 51062.50 13 Aug 2019 School Based Learners can only have one Entitlement ncomplete
Completion $1062.50 11 Feb 2020 Us! validated ncomplete

From here, you can scroll down the page to view your ineligible training contracts.

By selecting the arrow next to your ineligible training contract, you will be able to view why
this training contract is ineligible. In the example pictured below, the trainee is not a new
entrant, and therefore does not meet the requirements of the incentive.

Ineligible Training Contracts

Learner 1d :  TCStart Date :  Traineeship/Apprenticeship :  TC Expiry Date :  TCStatus

TR11030

CTIVE INDUSTRIES
15 Feb 2019 . _ 15 Feb 2021 Active
[OPER

EIS Entitlement Eligibility:

s Trainee a New Entrant? ¥ Fai




Viewing your entitlements in WAAMS

Go to the Employer Incentive tab on the top of your navigation bar and select View
Training Contract Eligibility & Estimates.

@ Government of Western Australia " i
P JOBS & SKILLS WA Werewerklig b
|_wr 1l and Workforce Development EMPLOYER INCENTIVE w o

Organisation Contracts Incoming Training Contracts Employer Incentive @ Logout

Home ﬁ PTY LTD @ Employer 3% Profile
‘IObS and SleS WA Emp|oyer |ncent—|ve \ View Training Contract Eligibility
IMauris laoreet vel justo gravida facilisis. Aliqguam erat volutpat. In interdum magna nibh, nec pharetra ligula sagittis ut. Proin interdum & Estimates

pulvinar tincidunt. Duis suscipit tellus a iaculis bibendum. Vestibulum guis placerat enim. Etiam convallis placerat urna, quis scelerisque
eros egestas et. Aliquam et euismod turpis. Pellentesque tincidunt neque nec sem gravida, ut blandit urna aliqguam. Cras consequat, leo
eget pellentesque feugiat, ante lacus hendrerit orci, venenatis finibus mauris ligula et leo. Nam viverra arcu dolor, eget commodo mi
venenatis at. Phasellus euismod massa sit amet facilisis viverra. Nullam nibh nibh, tincidunt vitae placerat quis, aliquet eu erat. Sed nulla
neque, porttitor tempus urna vitae, congue luctus est. Suspendisse a sagittis eros, eget porta metus. Proin bibendum, augue sit amet
dapitus fermentum, sem turpis scelerisque lectus, malesuada malesuada augue purus quis orci.

View Entitlements

In venenatis pulvinar ligula id fermentum. Pellentesque vestibulum quis est et cursus. Curabitur ut felis vitae sem imperdiet posuere
Mauris eu ex ut leo semper tempor non at guam. Praesent bibendum ac orci posuere sagittis. Nulla vitae justo ex. Sed convallis at ligula
nec lacinia. Vivamus tincidunt nisi id ultricies euismod. Morbi id libero eu dolor tincidunt gravida.

Here you will be able to view your pending, active and submitted entitliements.

Your upcoming payments that are not yet within their

Pending entitlements . .
application period.

Your training contracts that are within the application period of
Active entitlements that milestone. These are the application that can be
submitted.

Submitted entitlements  Submitted applications.



Payment breakdowns

The details icon to the right of the entitlement will show the full details of the incentive

payment.

¢ Government of Western Australia
iyl Department of Training
L 1 and Workforce Development

Organisation Contracts Incoming Training Contracts

Home | Employer Incentive

Pending Entitlements

JOBS & SKILLS WA
EMPLOYER INCENTIVE

Employer Incentive

o're WEHEL for
Western Avstratia.

@ Logout

& Test Master

@& Employer

Status ¢ Learner i TCid : Type Available Expires i Details
Commencement 4 Sep 2015 04 Sep 2020 52,337.50

Completion 05 Mar 2021 05 Mar 2022 $2,337.50 4

Commencement 13 Aug 2019 13 Aug 2020 $1,082.50 4

Select the Details icon to view your payment breakdown, relevant loadings (if applicable)

and eligibility rules.

r@ Government of Western Australia
| /@ Department of Training

and Workforce Development

Incoming Training Contracts

Organisation Contracts

Home ' Employer Incentive

Employer Incentive Estimate

Training Contract
Learner TCId C Start Date C Status

05 Mar 2019 Active

Base Entitlement
Full-time maximum nominal term

Learner Type

Traineeship 24

JOBS & SKILLS WA
EMPLOYER INCENTIVE

Employer Incentive

Traineeship/&pprenticeship

TR11030: EXTRACTIVE INDUSTRIES (OPERATOR) (LEVEL 3)

o're Wt
;tuw%a&w

& Test Master @ Logout

@ Employer

Total Est. Incentive

$4250.00




[Payment Breakdown |*‘

- Commencement Payment Details

Person with disability 3 Mar 2012

Estimated total payment £2337.50
- Completion Payment Details
Person withdisability 04 Sep 2013 05 Mar 2021 548
52337.50

Estimated total payment

Updating your banking details in WAAMS
Only your organisation’s portal user with the financial administrator role will be able to edit,
remove or add bank details within WAAMS.

Select the Organisation Details tab on the right side of the page to create and edit your
bank account information.

f@‘* Government of Western Australia WMMS wb (4 b"ﬁ
| ,,: Department of Training mﬂu&trﬂ&w

and Workforce Development

& Test Master @ Logout

Organisation Contracts Incoming Training Contracts Employer Incentive
Home B @ Employer
Noticeboard
Column options and reports 0 rgan isation

Bulk Contract Change

Drag a column header and drop it here to group by that column
Organisation Details

Subject ¢ Created On ¢ Status ¢ Training Contract ID i Full Name
Submitted Contract Changes

Training contract expiry




Editing bank account details

Now select the Edit Bank Account Details option.

Government of Western Australia WMMS 9 'res b"ﬁ'
Department of Training wgﬁ—t&rﬂ/ “Wa&ﬂz

il and Workforce Development

Organisation Contracts Incoming Training Contracts Employer Incentive & Test Master & Logout
Home | Organisation B @ Employer
Legal Name

Organisation

Business Name

Edit Bank Account Details

Edit Organisation Details
ABN
Edit Payroll Tax Status

The ABN is the legal identifier of a business and a change to it means a change of legal entity for the employer to a training
contract. Therefore the assignment (transfer] of training contract process should be followed to transfer the training contract

from a legal entity to another.

You can now update/edit the information here, as needed.

Account Name

accounts receivable

BSB

Account Number

Bank Name

WBC

Branch

Perth

Is Primary?

Yes

Email Address *

ol

(=)
=]

Confirm Email Address




Editing your payroll tax status in WAAMS

The financial administrator of your organisation will be able to update your organisation’s
payroll tax status in WAAMS. All employers will need to complete this task before any
employer incentive applications can be made.

Select Edit Payroll Tax Status from the menu.

f\ B Government of \n'\_fa_stern Australia WMMS UJuwum ’ fﬂ
ﬂ Department of Training wbgtwe A“&tfﬂ&ﬂz.

wr. i\ and Workforce Development

Organisation Contracts Incoming Training Contracts Employer Incentive & Test Master @ Logout
Home | Organisation E @ Employer
Legal Name

Organisation
Business Name
Edit Bank Account Details

Edit Organisation Details
ABN

Edit Payroll Tax Status

The ABN is the legal identifier of a business and a change to it means a change of legal entity for the employer to a training
contract. Therefore the assignment (transfer) of training contract process should be followed to transfer the training contract

from 2 legal entity to another.

Simply follow the prompts to update your payroll tax status.

QOrganisation Contracts Incoming Training Contracts Employer Incentive & Test Master ® Logout

Home ' Organisation /| Organisation Details E @ Employer

Payroll Tax Status

Financial Year

Are you currently liable to payroll tax in Western Australia for this financial year?

_ilitV

Not Answered

Yes

No s £
inancial year as follows,

Financial Year

Employer - Is Payroll Tax Liable?

If you require any assistance with WAAMS, please contact the Apprenticeship Office on 13
19 54 or email at rai.projects@dtwd.wa.gov.au

jobsandskills.wa.gov.au/employerincentive
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